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CHECKLIST: If you have difficulty or questions about collecting and bringing in the documentations list the below, please call NOVA before you submit your application at (318) 807-4016.  Someone will answer your questions.  You may bring photocopies or the original documents.  Original documents will be copied and returned before you leave.

· NOVA Application, Completed in ink.
· Identification (please provide at least one):  Drivers License, Official State Issued I. D. Card, Permanent Residency Card, Valid Passport

· Social Security Card or Birth Certificate for everyone in your household (yourself, your spouse, children, etc.)
· Employment History and Education History or Resume’
· College Transcripts. If none, then High School Diploma or G. E. D. Certificate (This does not apply to individuals applying to enter the GED Academy as their first step.)

· Release Forms. Please read through all forms and sign.  Your signature allows us to report to our funders during enrollment in NOVA.

· Proof of Residence (2), usually established by correct current address on photo IDs, current bills in your name, lease agreement or voter registration card.

· Proof of Income

· Criminal Background Information (only if you have ever been arrested)

· Selective Services (males only)

NOVA Workforce Institute of Northeast Louisiana
212 Walnut Street, Suite 100, Monroe, Louisiana 71201
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